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Adminware™ for Continuing Education
ok

Adminware™ for Continuing Education is an all-encompassing database that meets
the needs of Continuing Education departments.

The database consists of several modules:

Student enrollment

Course offerings

Teachers

School facilities

Permanent Mailing List

coded Look-Up tables

System and User configuration (including security)

vV vV vV VvV VvV Vv

Program requirement:

This Adminware™ program is a customized Access 2000/2002
application. As such, Access 2000 or Access 2002 is required — Access
comes with the Microsoft Office Professional suite of programs. All of the
forms (screens) have been designed at a resolution of 800x600 on a 17"
monitor.

The program will work in Windows 95/98/ME/2000 and with a
Microsoft NT server.
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‘iz, Adminware - [Switchboard] [_[2]x
J File Edit Y¥iew Insert Format Records Tools Window Help = ﬁllil
e b Eeosédzary@s|n o n | FlrQEi#ReDES 0]
Term: 2002F
3 L 2 [ T T Student: <
conunmnge aucation udencs
= 632 Go 71
River East School Division No. 9 225 By s
37 Cancel 3
Students | Mail lisk | B
Hald
Courses | Schoals |
Teachers |
Look-up Tables |
izcellaneous |
Exit |
F4: view today's scheduled classes
Shift-FS: shaw calendar
[Form view | o

Figure 2 Main Switchboard

» provides access to the various modules

» user id is used to determine availability to modules/features depending
upon security level

» switch modules via command buttons on § :
the Main Switchboard or via buttons on it e o 88

the ACToolbar
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D Students

J File Edit Y¥iew Insert Format Records Tools Window Help

BL1ES

Add a new student

A A= R
y

M b+

vomaBHireeman

Std Id 2928 Add student |

Last name |Hanis

First name |F|Dbin

Address IW
City |ST. FIERRE
PCode R 2w OLG

Current [2002F) courses IE‘“‘ [all] courses |

Phone |2D4 -I |585-314? Fo— |
Business IEUB 'I |585-322E Ext (4733

Jump
Cell phone I vI I ﬂl
Birth date I
~| Prov |MB = Email |rhanis@adm\nwara.ca E-maill
Move
L e IE El Added  17-Oct-02 Modified 04-Now-02
Delete
School: Kildonan East Crs§ 140,19
Crsld  [FADS Slahus IE = Errall Start: Wed, Sep 25(02 (P} G5T § 9,81
Time: 7:00-10:00 Due § 150.00
ACCESS 2000 BASIC CONCEPTS Hours: 3fsession Weseks: & Book § 0.00

BillTo |

tark I_ WPMI MEIQEI

How m Srcm FaeTypal_;[ PayDate |PayCa|PayTy1|Amoun‘t| RectHo |

| b [17-0ctoz T WS 12500  &3655
*

Fees

Commert |First student add!

Enrolled  17-Orct-02 Modified

Allowable Go  ‘Wait Cancel Refund

G ] & 10

Hald Record: IlI 4 II 1k |>| |HE| of 1
Tuition owing for this cowrge: $25.00 T it |

Record: |4| 4 || 3008 ¢ | wi k] of 3908

|Ready

B3 Add a new student E3
Add a new student {required fields in blue) Save | Cancel |
Last First Enrol in:  2002F
|Halris |thin Crsid [FAans -] &

Status m 5o 10 Crs mat 14

1t 0 |Available: 4
;I B IMB ;I BillTo I

How IF' 'I SrcIB 'I EeeTypeI 'I

Address |??D Inkster Blvd

Ciy  [WINNIFEG

PCode |F|2G 0Ls

Phone I 'I |588-314? Comment |
Business | ;l |588-322B Ext | ACCESS 2000; BASIC COMCERTS
School: EILDOMAN EAST Crs$ 140,19
Birth date I Start; Wed, Sep 25002 (P) GST § 9,51
. - - Time: 7:00-10:00 Reglue$ 150,00
E-mail |rharr|s@adm|nware_ca Hours: 3fsession ‘Weeks: & Book 0,00

J

Figure 4 Students

» top portion is student demographics

. One entry for life.

» bottom portion consists of two tabs:

* current term’s course(s)
* past (all) courses ever taken

» current term’s courses include unlimited number with unlimited fee
transactions per course. Various look-up values include course details and

‘live’ enrollment counts.

» double-click on course id jumps to course screen

» unlimited fees per course

© 2002 Adminware Corporation
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Enroll a student

Figure 5 Add a new student dialog

popup dialog box used to add/enroll a new student

various duplicate checking and data integrity verification is done at this
initial stage in an attempt to track all courses ever taken by a student.

B3 Enroll a student

Enroll a student

Save | Cancel |

enroll an existing student into
another course

Student; Rebin Harris
Enrolin: 2002F

Crsd [Fa13 -] &

Skatus IG - I G 11 Cts max 14

Wait i Awailable: 3

various course enrollment
checks are performed to stop
overbooking

BilTo |

How IW ;l Sic IF ;l EeeT_l,lpeISI: ;l

Comment |

BASIC WEB DESIGN USING FRONTPAGE

School: KILDOMAMN EAST Crs § 51.40
Start: Tue, Ock &/02 GaT & 3.60
Tirme:  7:00-2:30 RegDue ¥ 55.00

Hours: 2.5/session Weeks: 3 Boaok % 0.00

Figure 6 Enroll a student dialog
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Move a student

» used to ‘move’ a
Student’S data to Mowve this student to another existing file

another (same!) concel |

From Stdid 3928

B Move Student Information [ x|

StUdent Robin Harris
" Course(s)
Move to Stdid IS?S Find Info |
2002F FDZ2
Mame DiOMNA DOLGLAS

Address [] 518 OAKLAMND AVE,

City, Prov (] WINNIPEG, ME
FCode [ r2G 0BS

E-mail

Phone [ e63-6522 Wark

Date added [ 29-Aug-02

Check the desired field{s) to DYERWRITE data when moving.

Print Report | Move datal |

Figure 7 ‘Move’ a student dialog

Delete a student

B Delete a Student # Course |

Student Delete

Rules:

A student | course information can only be deleted if the course status is not &,

A student cannok be deleted if there is more than one course on file,

Stdld: 3928 Mame: Robin Harris CrsId: FADS

This student,/course cannot be deleted because the course status is G.

Figure 8 Delete a Student / Course dialog

» dialog box used to check the ability to delete a student and/or course
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Student Reporting

‘iz, Adminware - [Students Report Criteria]

File Edit Y¥iew Insert Format Records Tools Window Help = ﬁ
of # e mee P IEQERTEEEGE
Students Report Criteria Term: 2002F Reset criteria Doit
Report (current term) Type Course Criteria
" Division flandscape) (% Label 0one class -
™ Register ™ Fee reconciliation i Course 1d ‘ j _ ‘ j

(™ Degt of Education " Tuition balance awing o
How Source Fee bype Merge

[ =0 [ = [ = [ =
Enroll date ’— = ,—
Modfdate [ | - [

Label size
+ 3col= 10 row (2 58 x 1)
™ Zcolx 7 row (4 x1 1/3)

— — — Status {any) |G Go
W Wait
C Cancelled
R Refund
Sark H  |Hold
; s el
& Last, first name @S] @y éklie Demographics Criteria
" Course id, name " Postal code Lo City ,—4I
(" Status, name o
Postal code =
Receipk Critetia
Form View

Figure 9 Student Report Criteria/Reporting dialog

» several report types available

» additional options, sorting, and criteria options vary depending upon
selected report type

» the Status (any) criteria allows you to choose a random group of Status
codes: Shift-Click for a range; Ctrl-Click for individual codes
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Preview reports: D Courses

dminware - [Courses]

J File Edit Y¥iew Insert Format Records Tools Window Help = ﬁllil

o 4B o 43 TR AL o P QB TR EAE
o A em D ¢ Courszld [FCAZ3 Tem [2002F =] i Suvs

Ricoe Lt Sl Diison No. & Manfcba TeE
Continving Bducation Eoucaton %’ i

Clase Megiter

s o s - s Tile: [TAXICE DRIVER TRAINING - EVENING CLASS
s oty S e | Report
o o e s Luznt eusluzni
samman a0 s puses j' [ o) s Start date |23-Sep-02 tdon Timne 5:30 - 330 Mir for a Go Status | Count

s R Pastpored from [ Hisfssss [ 500 Alowstle  [20 e
; ancel

ETm e End date [0-0ct0z | Thu Sessions |10 Status G -]

= o Diayls) of week | XX XX ‘wieekadd |0 Classification -1

SMTUTES S -
Y| o 21 I »r] S 5 1T ] o] tudent type

Recy I I I [T I Recy I I I [T I
Figure 10 Divisional student listing Figure 11 Class attendance register Deteils | Description (brachure | Student st | Meeting Dates | - Termto view
& Curent  2002F
Fiegul Seni
I% l% School  [Jw = Dept Educ course type I : Afl
R BRI Roomi | subject code | Fick [ =

T I 0.00 L I 0.00/ LL I
: — LT Facilies I Credit course | 0.0 P

[2-S|omEE| e
GST on couse? [M 'I
Teacher [FUGL =] [1.00 % Sallwpe [ =] Rated [ 0.00 @ Coure ld
Book(s] 20,00  Classfication
Techizl | <] [0 =

Rires Bat Schwel Diviain Nu. 9 & Cfine Receivt# 62098 Equipment 0.00  Start date

T Tnkter Rt

e Fcily [ 000 Mege [ || O Sohoo

(8 o g4 son Teos wndow bbb E

Eev RSO LA OHZHAG A A BTN
540 LHONEE DF. STV ENSDALE A ZHHELISOALE e

AL ATONC AL
S EIVEEALE ST
VINKIPEC, MB Rk V)

o ok T — " Teacher
oeE BckeR NaRceLLL BEDsRD mceuzaserTscH Cumsiz ASGESS 2000, EASIC CONGEPTS
STownGsr oR s 00D o SaSamomtr. ; . ||
VANNIPEG, 113 R26 0J6 VANNIPES MB 323 CJ3 ST.LAURENT VB Rdl 145 Stat 25ep02  (ed) Tima: 7331000
Place: KLDONAN EAST

Honn bt PaDats  Cat Teps Amonl Reerae

e cres oty Wit w ok T W3 pEm
VINRIES, MB VANNIPEG 13 L R Rl Recard: I4| 4 || 20 _» | M1 r#| of 136 (Filtered)
|Courseid
. . 3 5 Plure Fes 5302147 (ST regevatir # 10/ E7Tae)
st TSI 5 SO et D reconed: 170itC2 i
e s VNNINES 1S 25000 VRNES, U oK S d F|gure 15 Courses
- .
e g 1 | i 2 e g 1 | | ,
Recy I I I | Recy I I T

Figure 12 Labels (3 col x 10 row) Figure 13 Receipt (computer generated) »  bottom half of screen has 4 tabs:

* course details

* description/brochure
* ‘live’ student list

* detailed meeting dates

Receipts

B3 Tax Receipt

» various options to print different Print Tax Receipt

i Srudent: Robin Harris . .
types of receipts on EOBEREE » double-click on teacher jumps to teacher screen

—Options ———————————— —HowMany ————————
d ablllty to generate dupllcate Mext ret#  [53659 " Mon-receipted only Details | Description [brochure] Student list | Mecting Dates | Details | Description (brochure] | Student list. Meeting Dates
reCEIptS =007 9 Ay oo [ [Status| DateEnr | Lastiame | FirstName | Phone | BusPh Tchid | Date [DOW|[Status| Hrs |School [Reom|Attend]|=
£ Tuition only QE -AUg-02  ANTONCHUK ALANA 654-4502 [ r[FusL 23-5ep-02 Mon G 500 W EI
3 26-AUg-02 WYSPIANSII FERN 663-3036 |222-7333 | |FusL 24-Sep02 Tue G 500 W
i Bookjather only G 03-Sep-02 JACOBS KRISTIN 949-2050 [ [FusL 26-8ep-02 Thu G 5.00 W s zell
[ 03-8ep-02 | SCHIRRMANN CINDY 943-2050 [ {FusL 7-Bepl2 Fi G 500
i Duplicates [ 04-8ep-02 | JOHNSON DANIELLE 6687521 | 784-6289 RSN 30-Sep-02 Mon |G 500 4 Tehldr FUGL
3 06-Gep-02 DEGALMAN DEAN 6632780 | 661-7288 | |FusL 01-0ct02 Tue |G 500 W School W
' Print Duplicate (83658) G 06-Sep-02 | HEIBERT MURRAY 355-0030 | 661-7124 [ |FusL 03-0ct02 Thu G 500 JW Room:
e [ 06-5ep-02 YOUNG DALE 668-3301 | 661-7126 [ {FusL 04-0ctD2  Fri G 500 -
" Re-print (with same number - 83658} = [ 09-Sep-07 | BETKER JEFFERY 669-2435 793-0156 [ [ [FusL 07-0ct02 | Mon |G 5.00 w0 = T B e
Record: 14 T bl of 10 Record: 141 ¢ T [nlr#] of 10
%' Another (new number)

Figure 16 Student list Figure 17 Course Meeting dates
» double-click on student’s last name jumps to student screen

Figure 14 Tax Receipt dialog
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Course Reporting Course report previews:

Adminware - [Course Report C AL - [Course List Report]
-8 x
J File Edit iew Insert Format Records Tools Window Help - =] x| | B Fie Edt Yiew Took window Help =18 ]
- 0% - | Close | W -
S 5 w1 EREIEEE ] ESF
| el o2 idZzar@s|u « rone FlrnQEiReDEAE
Courses Report Criteria Reset Criteria Lo it
[ .
—Repott (current term) Type — Criteria @« Lifetinie Affair Course List 2002F
r ,
Course lisk = Enrolment Course Id I = - I |
Crsld  Titls Stat  End  Time His SMTWITE Wks Fes Sch Room  Tehld Allow Go Wit Car
o o
School use Heventefivages | |
Title = FGI0 COMMUNITY BAND SepD4 730030 2 x 0 65 RE TBA 25
= bemt af Edusation ) G5 FME  CARPENTRY41G SeplB JanZ¥ SEMAM-0Z0 2z XX X B 0K UMRA 15
Schaoal I ~| - I 'I FM)4  ENGLISH 308 TRANS SepB JanZ7  1040-1220 16 XIx & omMs 2 MCBU 1
%) Studert stats % Label
= = FME  ENGUSH 308 TRANS ESL SeplB JanZF 10401220 16 XXX 5  OM 3 TREY 15
Teh 1d I 'I - I 'I FMI5  ENGLISH 405 CORE TRANS SeplB JanZ¥  O00-10:40 16 Xxx & om 2 MCBU 15
FMXE  INTRO TO LIFE SCIENCES 415 Sep0d JanZ¥  G00-10:4D 16 XXX & OM 3 FRIC 15
| Label size Enrolment . FMIE  MATH IN THE REALWORLD Seps 2
I I 05 JanZF 1245245 2 xxx &  OM 2 FRIC 15
& 3ol 10 row (2 5/8 % 1) Shart date I— _ I— FMI7  WATHEMATICS 305 CONSUMER SeplE JanZ7 1245245 2 xxw s 0OM 3 SUTY 15 e
~ FMIZz  SOFTWAREAPPUCATIONS30S  Sep08 JanZF  1040-1220 16 XXX & OM 4 WIRD 4
Zrealx 7 row (41 13 P I— I— FMJ1  SOFTWAREAPPLCATIONSZ0S  Sepl6 JanZ7  S00-0:dD 1B XXX 5 OM 4 KIRD ¥
Fhiz0 AFFRENTICESHIF EXFERIENCE 1 Sep@ o o 0 MC MCBU o
Fhi31 AFFRENTICESHIF EXFERIENCE 2 Sep@ o o 0 MC MCBU o
DeptEd I -
Fhzz AFFRENTICESHIF EXFERIENCE 3 Sep@ o o 0 MC MCBU o
. PUStDUndEd courses? '— FM3 APPRENTICESHIP EXPERIENCE & Sepe o o 0 mMC mceu o
Sort Status (any)
FMS  ENGLISH 20F Sepi [ o oM wIT 45
O Title, start date  © Start date, fitle Classification I =] G @0 FMzE  ENGUSH 305 TRANS Seplm o o om wrT o
 Course d € start date, creid W Wait M5 ENGLISH 405 CORE TRANS Septd JanZ 00230 25 xx ®OOKE DI OHUNK 15
' Merge code I - C Cancelled FM24  ENGLSH 405 ELECTIVE- LANGUA  Sep0@ [ 0 oM MCBU @
€ School i Classification, title R Refund FMI7  ESLADJUNCTH G Sepl@ JanZF  TO0-230 25 xx ® 0 MC TREY 15
Day of wesk I - H  Hold ELun bAATU M TUE BEA BT Ennfn tan T mme 5 v s noc canaam =
O Teacher € classification, teacher Page: ([ 1 Dl 1] | D
Ready I | |
" End date, crs id - -
Figure 19 Course List
[Form view | o

[Course School Use Report]
|8 Fle Edit View Tooks window Help 18] x|

-2 | Co@@| o | -

Figure 18 Course report criteria

» several report types available

» additional options, sorting, and criteria options vary depending upon € Tifeive Ao School Use  for kioowan east

selected report type st End o Doy T Room Fadliy

A3 CARPENTRY 416 Sepk lan2F 55 Mondedfi o 2130 AMA10:30 WECD SHP MRS

. . LS EMEISH 405 CORE TRAMNS Sep 3 Jan 27 36 Mon,itid 7:00-3:20 203 HUME

» the Status (any) criteria allows you to choose a random group of Status I ANTNEILAS1 SPi w18 Tathy g
. . . . . . D16 AOCCUNTING B11A291 Sep 10 Mov? 9 Toe,Thu 0 RRC

codes: Shift-Click for a range; Ctrl-Click for individual codes oI s mi1 Som T 8 T 0

Al SOFTWERE APPLICATICNS 305 Sep 10 Jan 3 36 Tue,Thu 0 121 WLl

ARz CERPENTRY 41G Sep 13 Janz4 15 Fi 5 WSO SHOP LCEA

AR2H  CARPENTRY 41G Sep 14 Jan 5 18 Sat 3115 AM-1145 WSO SHOP LCEA

[3=-31 MNOM-WIOLEMT (RISIS INTERVEMTI  Sep 17 Sep 26 2 TueThu £130-9:30 LIFE SKLLS [(="0Y

FG13 WRITING CHILDREM'S FICTICH Sep 17 Ot 22 B Tue 7 MERT

O EEEEONEEAGNNGNE SO S G

33173 CABIMNETMAKING 2 RRMITUREBU  Sep 18 Ot 2 3 wed 7 WCCD SHOP CEBO
A3 HELPIMG CHILCREM LEARM IM A5 Sep 19 Mov2i1 10 Thu 13

Falg "SMBRT HOME' METWCRES Sep 24 Oct 15 4 Toe 7 HEEE
FADS ACESSZ000: BASIC CONCERTS Sep 25 Ot 30 b ed 7 HARR.
FA13 ALDING "EELLS & WHISTLES' TO Sep 25 Sep 25 1 vied & KURZ
FEDL EBRDWATHING & EIRD FEEDIMNG Sep 25 Sep 25 1 vied 7 WERS
FFiz ELECTRICAL WIRING Sep 25 Move 7 wed 7 FEHW
FFLz PLLMEING Sep 26 Mov7 7 Tha 700-10:00 G
Fizl EXPLCRING ELECTRCNICS Sep 28 MovZ & Sat 2000 AM-11:30 KURZ

page: 1l [T IEET |

Figure 20 School Use (list)
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D Teachers

Adminware - [Teachers]

J File Edit Y¥iew Insert Format Records Tools Window Help = ﬁllil

LR o HE YR AL K e U HQBHEeREAD
Tehid IW I — Fhare | -1 I585-314? o |

Business | ;l |585-322E Ext |
Last name |Harriz Cell phane l_;[ l— Eeport |
First hame | Robin Fax Iﬁ I—
Address |??U Inkster Blvd Email |rharris@adminware.ca E-mail |

City IW’\NNIPEG ;I Prov |MB ;l
Type |F| vI Status |G vI Retuming IY - MErgEI_

PCode R2w OLS

| of
»

Payproll | Courses [cument - 2002F - term] | Meeting Dates | Courses taught | Course Interests |

Sallpe R~ PayType IH - Hnul|y$| M43 Tan? IN vI
SIN I Empto (18374 Flat § IW

PayTa I Percent I_D

SalNate

Recard: 140 4 [ 117 v [eiles] of 331
[Teacher Id [ T I I I |

Figure 21 Teacher

» bottom of half of screen has 5 tabs:
* payroll
* current term’s courses taught
* detailed current term’s meeting dates
* all courses ever taught
* other course interests

| Payroll Courses [current - 2002F - term) Iﬁeeting Dates | Courses taught | Course Interests | > double'
crsid | Title | DateStart [weeks|School |Stat] CIICk On
DS ACCESS 2000; BASIC CONCEPTS 75-5ep-02 B course id
FA13 BASIC WEB DESIGM USING FRONTPAGE 08-Oct-02 3 .
to jump to
course
screen

Record: 14 ‘II 1 » IH k#| of 2

Figure 22 Current term’s courses taught by teacher
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Teacher Reporting

Adminware - [Teacher Report Criteria]

J File Edit Y¥iew Insert Format Records Tools Window Help = ﬁllil

| o Y mQEHTeBREAE

Teacher Report Criteria Dot |

s B Fa vt w r nx

—Repott Type —Criteria
' Skaff list " Label Last name | -
& payroll ) Envelope
= L Ich1d -
€ Courses {current kerm) £ Bull emaillist

Type - I Sal type I -
—Payroll Type Status :I' Pay type I -
Merge code -

= Blank weekly Form (one month)
" Range: crs stark and DOW {est), current kerm

Techd (Qroup) [acke | ACKERMAN SHARON -
& Range: teacherjcourse calendar (actual) ADAM | ADAMS ELIZABETH
AHRE AHREMNDSEM DOUGLAS
aJIs AJISEBUTU KUNLE {CONLE
Start date | G0 courses onlyl ALDE | ALDEN LEAGH
. ANDO  ANDOW MANCY & ANDY
Enc date | ARNG | ARNOLD SHELLY
BALD BALDARD Pam
BALU BALLITA GREG
BART BARTMANCYICH  MONA
Sork BAST BASILEVSEA FLOREMCE
o ' BAYE BAYER LEWEM&
Last name Employes number BYR | BAYRAK MARILYN
€ Teacher status, name  Returning?, name EEND  |BEMDER EETTY LI
[Form view | o

Figure 23 Teacher report criteria

» several report types available

» additional options, sorting, and criteria options vary depending upon selected
report type

& AC - [Teacher Course Report]

» the ‘group’ criteria allows YOU [ s s s sram o e
-5 L @EE o= - |de ¥
to choose a random group of
teachers: Shift-Click for a

. € aine Affair Staff Courses
range; Ctrl-Click for o e e won et e e
individuals ettt oo
e st

OO YDGAFOR BEINNERS DNz 607D we o

O YDGAFOR BEINNERS B3R 2iNe2 12 we o -

BeBI  BABIK HADINE sa20108
Froa STEPAERDBICS BIp2 BN 7080 oM EENCHES

BAL BeLikes oL sz
G4 GIFTSFROM MEKITCHEN M Msp@ 700D ©r HWEC  cookne
3 HORSDUEUMRESFORENTERTANING  -or -Naw2 7100 © o HMEC  CODANG

FO1 ABOWLOF SCUP TN ZNwEZ 0MAMAZ0 (P HMEC  CODMNG

Pages 14 I[Pl 4] >
Resth I | o | o

Figure 24 Teacher course listing
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D Permanent Mailing List

Adminware - [Permanent Mailing List]
J File Edit Y¥iew Insert Format Records Tools Window Help ;Iilil
jof| 0 @ o HAUIZE T Ay e T B Eii e e RO
»
Last name IPEAEHELL Save |
First name |MH L
Mar Stat Aeport |
Company  [BIRDS HILL SCHOOL
Fuosition IPF\INEIF'AL
Address  |2950 RALEIGH ST
Ciy [EIRDS HILL =1 Prav [ME ]
FCode ROE OHO
Phone  [6637659 Tem addzd
Fan - 1 ail list type lﬂ
Email | E-mail [ty brochures req'd a
Record: 4] 4 || 7 v v of 314
|F\rst Mame l_

Figure 25 Permanent Mailing List

sy
SRR A Y =Y e Y =

~creie R
€ Dt Alfair Permanent Mailing List
-7 —
oot
e — Falnare Canpmy IPosiion Adtress Gt it
ALEOR MRS RELER  JENIS FAMILY D GHID SERY 60251 JAVES ST
e NHRFECNE R 206
] ARORE' REVERENDE. | GHURGH CF THE NAZASENE EL 214 HEKDE SSoN HOVY.
| HUPES NE R 13
SRS AT PaUL L% R3E CONSTR ST Of
HUPES NE Rl cs8
A1 voLaoa EVPLONCH SRO.ESTS OR 1 SCAC7 LoD AT
NHUPEGAE R 0%
caHeLL .. Lor s > #1t
FrisA
0088, a0 corcsron
hipE, o R e
AR, MR, DR 1550 “110coreLAD 5T
5on

WHNPEG,WE F2C 3HT

Figure 26 Mailing List Report Criteria Figure 27 Summary list
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D Schools

%% Adminware - [Schools] [_[2]x

J File Edit Y¥iew Insert Format Records Tools Window Help = ﬁllil
EEE T A T AR AT = Y T ==]
Cade IKE v
School |K|\donan East
Address |845 Concordia Ave HReport
City |WINNIPEG =] Prov |ME =1
FCode I
Fhone I Email | E-rmail |
Caritact I Website |
Cument Term [2002F) Usage I School Facilities |
Room | Facility [ crsia | Title D t Time Tchid [«
| WOOD SHOP FFOZ CABINETMAKING & FURNITURE BUIL| 18-Sep-02 | 7:00-8:30 DEBO
|| WOOD SHOP FFO3 CABINETMAKING & FURNITURE BUIL| 09-0ct-02 | F:46-3:45 DEBO
| WOOD SHOP Fmog CARPEMTRY 415G 06-Sep-02 | 830 AM-10:30 |UNRA
|| WOOD SHOP Fmz22 CARPEMTRY #1G 13-8ep-02 |E45-3148 LOEA
|| WOODD SHOP FM22ZH | CARPENTRY 41G 14-S5ep-02 915 AM-11:45 |LOEA
| 121 Fmz1 SOFTYWARE APPLICATIONS 305 10-Sep-02 | 7:00-3:30 WL J
| [162 COMPUTER LAB  |FA13 BASIC WEB DESIGN USING FRONTP,  08-0ct-02 | 7:00-8:30 HARR
203 FM15 ENGLISH 405 CORE TRAMS 08-Sep-02 | 7:00-8:30 HUNK. o
Record: 14| <[] 1 b |r#] of 35
Record: 4] 4 || 10 v [ enr#] of 27
[E-mail J

Figure 28 Schools

» bottom half of screen has 2 tabs:
* current term’s usage (course listing)
* school facilities available at this school

__Current Term [2002F) Usage School Facilities L

Record: I1| i || 1 |r| IHK— = —
Figure 30 School Report Criteria

Figure 29 School facilities
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D Today’s Classes (F4) D Calendar

Calendar displays different information
J File Edit Wiew Inssrt Format Records Tools ‘Window Help == x| dependlng upo% hyOW |t Was actlvated E PDPUD Eﬂlﬂndﬂl !IEI
s e@o A5 T ey A e YA ERRAE | 4| Octoberzooz b
CLoDer
Classes scheduled to meet on: [07-Oct-02 -~ ﬂﬂ 4+ + jose . .
|(Monday) =l s (—lﬁl 8] _ o | »  Shift-F5 from anywhere displays standard S MTWTEF S
ATHLOTE StR001 eacher — calendar L > 3 4 e
AT FFTS PILATES COLLINS, PAULETTE G 5:00 - 6:00
i & F & 9 10 11 12
BANNATINE SCHOOL » calendar from the Course Meeting Dates
BA  FFT14 TAOIST TAI CHI - The lst Section TAI CHI AS30C., G 7:00 - 8:00 . . . 13 15 16 17 18 19
I module hlghllg'hts all course meeting dates a0 2] 22 23 24 2T o4
IT  FCOl4 M/% OFFICE - PRODUCTIVITY SKILLS  WENTZ, SHANNON G 7:00 - l0:00 (l”UStrated at rlght) 7 25|79 30 31

JAMESTOOD SCHOOL
JU FCA29 TA{ICAE DRIVER TRAINING - EVENING FUGLER, BILL G 5:30 - 9:30

» calendar from the Teacher Meeting Dates
7:00 - 10:00 module highlights all teacher meeting dates

STURGEON CEEEE COLL.

aC FCAld >CONFLICT RES0LUTION CONNELL, DAVE 1] CrsId' Fl':'||:|5
aC FCAZ PILOT TRAINING GROUND SCHOOL - PRI FLYING, COLOURS 1] 6:30 - 9:30 !
aC FCAZS OFFICE PROCEDURES - (SECRETARIAL C BAYRAK, MARILYN 1] 6:30 -9:30
aC FCA27 FVETERINARY HOSPITAL/OFFICE A35T. T PELECHATY, HAREN 1] 9:00 - 2Z:00 H H H .
S0 FCAZ7  SVETERTNARY HOSPITAL/OFFICE ASST. T LTWDSAY, BRATDY & aeo0 - 2e00 » holidays displayed in green; course/teacher Figure 32 Calendar
3C FCAT DENTAL OFFICE ADMINISTRATOR HABTIE, VERONICA &} 6:30 - 9:30 H H H 1 . 1
ac FDOzn >CREAMS, LOTION & BATH PRODUCTS PATON, TANNIS &} 6:30 - 9:30 meetlng dates hlghllghted In blue’ tOday S
date appears as ‘button’
ccchoslchange > Firstmight + caacher change + cxatus change »  view previous/next month

+ date change < Postponed, First night

» double-click on any date to view all courses scheduled to meet on that date (see

Form view il ] ] image on previous page)
Figure 31 Classes Scheduled ‘Today’

» press F4 from anywhere to view classes scheduled to meet today Edit/Saved records

» change date from drop-down list or previous/next days/weeks or via pop-up As 500 as you begin typing in

calendar L ,
afield inarecord, that record is || g e gdit B2 Fle Edt| ||ED Fle Edi
locked and editing begins. The . . .
icon in the left hand bar (called J B & B J B & B J B & B
the record selector) on the form ['# Std Id W Std Id 2 Std Id
changes from a black triangle to
a pencil. As long as the pencil Last nan Last nam Last nam
icon is present, the data for this First nam Ee Ee
record has not been saved —
moving to another record or Address Address Address
clicking the Save button on the Figure 33 Figure 34 Figure 35
form will save the data. Saved record Edited record Locked record
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D Look-Up Tables

User-defined coded look-up tables used by the various drop-down lists throughout
the program.

>

each ‘radio’
button
displays a

different table |
(=] Mail list Divisions | Receipting | Loga Images |
for user- © arsscods  Tre |
= = Cument Temm | 2002F -
. ity Ve
deflned ™ Proyince il Division  [River East 5chool Division Ho. 8 |
 Facility typs.
add|n /ed|t|n G Addiess  [770 Inkster Blvd
g g T source Defaults City [FWINNIFEG — o] Prov [MB o
@ System PCode  [R2w/OL5
Course ® Uy
£ Clussiication Phone  [204 -] [566-3226
€ Tems
Teacher € Hoidays Webisite  [Fitp: /7o 50 comted comivien FIES D Ainder oI 28763,
© Status Email Ilhams@adm\nwavs ca Browse web
T Type Principal ~ [Fobin Haris
Department of Education
Division # [1234 Default City [Winvinea
Schoal 8 [1234 Defaul Prov [MB =]

% Adminware - [Coded Loock-upTables] __________________________ MHEH|
|2 Fle Edt View Insert Formab Records Took Window Help _3] x|

Jai] 5 e o]slE[ZH v [@s v o T me|lit e BES B

Close

Caded Look-up Tables
System defaults

Form View | S S S S

D Keystrokes

Standard Access keystrokes

Tab

move forward from field to field (Shift-Tab to move backwards)

Shift-F2

‘zoom’/view all contents of current field

F5

refresh screen

F7

spell check (should select desired text first)

F8

extend select

F9

refresh list’combo box

Shift-F9

requery underlying tables

Ctrl-F

find (in virtually any field on a ‘main’ form)

Ctrl-;

Today’s date

Figure 36 Coded Look-up Tables

Don't forget to use the Alt-keystroke shortcut keys as well!. For example, Alt-S from
any input form will select the Save button; Alt-R will invoke the Report module;
Alt-W will pull-down the Window menu (useful to switch between any open

modules).

>

define options
and security

levels for each - Secuiity levels
User name  [Robin Haris Open these at statup Studert [5 Teacher [§ | Looklp [5 ﬂl
program user Password [ Fees |5 Papl [E | Repatt |5
Tem P00z = L
o -t Couss [F Mailit [ Secuiy [5
€ -course:
Emal/Dutlock version [2000 =
T -teacher
Piinter avallble? [Bath = M-t 0 o access 4 -edi. add, delete
B H - schools 1 losk orlp (no sdits) 5 -fullacoess
ecelEe 1. ook up tables 2 - ediing (o add/delete)
Envelope prining? [None = 3 - ecft and add [no clete)
Envelopes [Previentit =]

"% Adminware -Users) ________________________________________ mEH
|2 Fle Edt View Insert Formab Records Took Window Help _3] x|

lai| s = o83 TH (A% oY ma@iiBeBRESE
b Userld 122  Modules _—

Any changes to Madules' or Securty requies the user to sign in again in order to see the new values
User fist

Userld_]|
3

[ Pswd | Term | OpenMod | OutlookVer| Pir | Receipt| Emv [PrintDirect] Std [Fee |Crs | Tch|
Robin Harris = 2002F 2000 B 5 5 5 &

Record: 1] ¢ 1] of 1

Record: 14 ¢ 1[0 [ bi o] of 1

[User id code e

Figure 37 Users

© 2002 Adminware Corporation

Page 19

Find and Replace E

Find | Replace |

Find What: IHarris

7| | Endnext |
Cancel |

Laak In: ILast name j

Match: Iwhole Field j

Mare = |

Figure 38 Standard Access Find dialog box
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What’s New?

These are features/new items found in the Windows version of Adminware™
versus those found in the DOs version:

Students
» one student, all courses grouped together
» new fields: mail status, e-mail, cell phone
» more how and source codes

Courses
» option to display all previous courses or specific term
» new field: minimum for a Go

Fees
» unlimited fees per course
» new fields: category, reference, exp date

Teachers
» all previous courses taught available
» new field: e-mail, cell phone
»  new course interest table

Mail List
» new fields: mail status, e-mail, cell phone, website URL

School
» new fields:; e-mail, website URL

General
» multiple forms (modules) open at the same time
e-mail buttons from student, teacher, and mail list invoke e-mail program
print preview of all reports
reports can print images
reporting: multiple criteria options available
cut and paste between any other Windows application

vV vV VvV v Vv
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About Adminware Corporation

Adminware is a Manitoba-based computer consulting company owned by Robin
Harris. Robin has been supplying customized database solutions since 1986.
Initially this was done in the DOS environment using dBase as the underlying
database structure. Since 1999, this database work has been done in Microsoft
Access.

In addition to providing customized Microsoft Access database solutions, Robin
develops websites and provides computer courses in WordPerfect, Access,
FrontPage, and Outlook 2000.

Other database applications that Adminware has created include The Church
Executive™, non-profit solutions, and administrative analysis tools for school
divisions. Some of Adminware’s clients with customized database solutions include:

- International Wildlife Adventures (tours to Churchill and beyond)
- St. James-Assiniboia School Division (marks analysis)

- Seven Oaks School Division (journal/periodicals)

- The Variety Club of Manitoba

- The Manitoba Lung Association

- Saskatoon Stamp Centre

As well, Robin is very prominent in the world of Canadian philately:

- he has published seven books devoted to the modern-era stamps of
Canada

- he is the webmaster for The Royal Philatelic Society of Canada

- hisaward-winning website contains specialized information devoted
to the stamps of Canada, USA, and the Great Britain ‘Machins’

- he is currently the editor of the Corgi Times, a bi-monthly journal of
the Elizabethan 11 Study Group (specializing in the stamps of
Canada issued during the reign of Queen Elizabeth I1)
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